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La Boite | Your Voice, Your Stories, Your Theatre

La Boite is an Australian national treasure and one of Queensland’s most revered producing houses. As Australia’s
oldest continuously running theatre company, La Boite has been home to the adventurous and the alternative for
95 years in 2020.

La Boite understands that the stories, ideas and voices of our city and country are many and varied and as such
seeks to represent and engage in this beautiful and rich diversity: the diversity of form, ideas, ethnicity, gender and
identity.

La Boite is committed to collaboration, which starts and ends with our artists. Our Artist Development Programs
span from commissions and workshops through to dedicated developments of new works, as well as participation
in our annual HWY Festival. Our Youth & Participation programs cultivate the next generation of performers in the
Queensland Arts Industry.

We actively seek out collaborations with exciting partners to create new work and expand the possibilities of form.
In the past, La Boite has presented work with Brisbane Festival, Circa, Sydney Theatre Company, Belvoir, Griffin

Theatre Company, Opera Queensland, Dead Puppet Society, The Farm, Playlab and QUT Creative Industries.

In 2020, under Artistic Director Todd MacDonald, La Boite continues to develop and present vital new Australian
work.

Vision

A locally, nationally and internationally impactful
theatre company known for its daring, passion
and connectedness.

Mission

To create exhilarating theatre that embraces
audiences and elevates artists through its
engagement with its community.

We Value

Artistic Process

At the core of La Boite are the artists and their
process. We believe in long term investment in
development. We believe in discipline, patience
and flexibility in our creative interactions.

Respect

We embed diversity in all we do. We
acknowledge the traditional owners where we
create and are responsive and inclusive with our
audiences and artists.

Relevance

We make work that is connected to our
communities locally and globally. We respond to
our environment, provoke change and encourage
debate.

Alex Lee, Courtney Stewart and Hsiao-Ling Tang in Single Asian Female by Michelle Law, 2017
Photo by Dylan Evans
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ABOUT THE JOB | PRODUCTION MANAGER

La Boite Theatre Company is seeking an experienced, dynamic and motivated Production Manager to lead the
permanent and casual production and technical team, and to provide leadership to the Company in every aspect of
technical and production operations.

The Production Manager will have significant experience in coordinating, realising and ideally managing technical
and production processes in an arts organisation context. In particular, experience in working with creative teams to
realise new work will be an advantage. To support our strategic focus on inclusion, applicants with experience
working with diverse artists and communities will be highly regarded.

The ideal person will love working in a fast-paced and creative environment. We are looking for a collaborative,
proactive person who is capable of creative problem solving, who values inclusion and team building.

La Boite is committed to building workplace diversity, access and inclusion. Diversity is central to innovation, and
access and inclusion are key to unlocking its potential. La Boite’s diversity will be reflected in its programs and
storytelling, as well as in its workforce, audiences, artists and partnerships. La Boite encourages applications from
Indigenous Australians, people who are d/Deaf or disabled, people from diverse cultural and linguistic backgrounds
and lesbian, gay, bisexual, transgender and intersex (LGBTI) people.

Overview
Hours: Full-Time 38 hr/week
Office hours are 9am to 5.30pm
Out of hours work is expected with this position.
Reporting to: This position reports to the Executive Director and Artistic Director
Supervising: The position supervises the full-time Head Technician and Workshop Coordinator, as well

as contract and project technical staff including Stage Mangers. The Production Manager
works closely with Creative Teams on productions.

Additional Conditions: Qualifications/licences required: Safe Work at Heights, First Aid Certificate, manual drivers
licence.
Qualifications/licences optional: EWP, Restricted Electrical Licence

La Boite Theatre Company values the importance of a work/life balance and flexible working hours are available.

Goal

The Production Manager is responsible for providing strategic, financial and technical leadership to the Company in
every aspect of the production and technical management of the full range of the Company's productions and events,
in the Company's home venues and on tour.

Duties

1. To manage the financial, personnel and material resources of productions and events, in the Roundhouse
Theatre, other local venues and on tour.

To provide leadership to and management and development of the Company's production and technical staff.
To provide timely and considered advice to production partners.

To provide strategic advice to management.

To oversee the maintenance and renewal of the Company's theatre, workshop and spaces and the Company's
technical equipment and other resources.

e wN
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Duties and Responsibilities

1. To manage the financial, personnel and material resources of productions and events in the Roundhouse
Theatre, other local venues and on tour.

Work with creative teams to establish parameters, oversee the production process, manage these
parameters and ensure that proper planning, costing and rationalisation is carried out during the design
development period.

Develop, manage and report against production budgets, and monitor and control expenditure in
accordance with approved working budgets.

Have a good working knowledge of necessary awards and legislation including the Performer's Certified
Agreement, the Live Theatre and Concert Award and relevant Occupational, Health and Safety legislation.
Provide leadership to the Company in maintaining a high level of Occupational Health and Safety in the
Company's work practices and facilities.

Ensure that the recruitment and management of permanent, seasonal and casual workers delivers
optimum outcomes for the Company.

Develop, implement and maintain effective work practices, procedures and rosters for all permanent and
casual technical staff.

Develop production schedules which maximise company resources.

Develop and oversee professional and pro-active technical services to deliver best practice in technical
production services.

Provide hands-on event management and production support

Manage efficient utilisation of workshop resources.

Coordination of regular production meetings with production creatives.

Oversee bump-in and bump-outs.

Apply for and maintain licenses for productions as required including APRA music licencing.

To provide leadership to and management and development of the Company's production and technical staff.

Recruit, train and supervise all production and technical staff

Provide effective line management to permanent staff Head Technician and Workshop Coordinator,
including rostering, work-flow management and participating in annual performance review processes
Work with full-time production staff to identify areas for skills development and implement training needs.
Ensure all production and technical staff have necessary qualifications and certificates, and work in a safe
way in compliance with industry and company policies

To provide timely and considered advice to production partners and venue hirers.

Develop, manage and maintain effective working relations with external production partners,
managements, regulatory bodies and other stakeholders.

Provide venue specific advice to incoming productions.

Pro-actively identify and solve transfer challenges.

Work with the Venue Operations Manager and venue hire clients to successfully budget and implement
productions or activities staged as part of the Company’s revenue raising venue hire program.

To provide strategic advice to management.

Assess technical requirements of potential productions and events.

Participate in the formulation of the Company's annual budgets.

Develop and implement policies and procedures relevant to all technical areas.
Maintain membership of relevant professional associations.

Maintain highest level of communication with the wider industry.

5. To oversee the maintenance and renewal of the Company's theatre, workshop and spaces and the Company's
technical equipment and other resources.

Manage and implement annual or ad hoc maintenance as required for the Roundhouse Theatre, rehearsal
Studio, workshop, and technical equipment within allocated budgets

Work with the Head Technician to advise the Executive Director on a realistic capital expenditure budget
for the ongoing renewal and maintenance of Company technical equipment
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Comply with La Boite’s Workplace Health and Safety Policy and actively promote safety in the workplace
Comply with La Boite’s policies and procedures and with relevant legislation and regulations.

The incumbent can expect to be allocated duties, not specifically mentioned in this document, but within
the capacity, qualifications and experience normally expected from persons occupying positions at this
classification level.

Selection Criteria

1. Demonstrated experience and understanding of the Australian performing arts sector, and knowledge of
its unique production opportunities and challenges

2. Knowledge of the production requirements of live theatre and touring

3. Ability to develop, implement and manage production and technical processes and budgets within budget
and resource constraints

4. Excellent interpersonal, computer, oral and written communication skills

5. The ability to problem solve, contribute ideas and demonstrate initiative and flexibility.

6. The ability to work collaboratively and provide leadership and support within a busy team environment

7. Evidence of desired qualifications/licences if held including: Safe Work at Heights, EWP, First Aid and
drivers licence

How to Apply

Your application should include the following:

- Acover letter of no more than three pages
highlighting your key skills and experience
in relation to the position and the
selection criteria.

- Acurrent resume, including contact
details for two referees

Please email your application by midnight
Sunday 23 February 2020 with Production

Manager in the subject line to:
jobs@laboite.com.au

If you would like more information about the
role, please email jobs@laboite.com.au or call
Executive Director, Zohar Spatz on 07 3007

8600.

Andrew Johnson, Mik Easterman, Naomi Price, Michael Manikus, Jason McGregor
In La Boite and The Little Red Company’s Lady Beatle - image by Dylan Evans
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